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M  A  N  U  A  L 
UTHM EReport Repository (FKAAB STUDENTS) 

 

PROSEDUR TO SUBMIT REPORT TO UTHM EREPORT REPOSITORY 

 
Step 1 :  
Access to UTHM EReport Repository 
 

 Access via UTHM campus : http://ereport.uthm.edu.my  

 Access via ezproxy : http://ezproxy.uthm.edu.my/login?url=http://ereport.uthm.edu.my  
 

 
 

 
 

 

 Enter ‘Username’ and 

‘Password’ given 

 Click ‘’LOGIN’ 

 Enter ‘Username’ and 
Password 

 login same as SMAP Online 

 Click ’LOGIN’ 

DEPARTMENT OF CIVIL ENGINEERING 
Username: fkaabjka 
Password: fkaabjka 

 Structural and Material Engineering Cluster 

 Transportation, Geotechnic and Geomatic Engineering Cluster 

 Water Resources and Environmental Engineering Cluster 
 
DEPARTMENT OF ARCHITECTURE 
Username: fkaabjs 
Password: fkaabjs 

 Construction and Building Engineering Cluster 

http://ereport.uthm.edu.my/
http://ezproxy.uthm.edu.my/login?url=http://ereport.uthm.edu.my
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Step 2 : 
Manage deposits screen appear. 
 
Note: Please check before deposit to avoid duplicate entries (to check, enter Item ID). 
 

 

 

Step 3 : 

TYPE screen appear 

 

 

 

 

 

 

 

 

 

 

• Click ‘New Item’ to insert new 

record 

• Choose ‘Item Type’ as 
Thesis 

 

• Click ‘Next’ for the next step 

 

• Save and record Item ID 
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Step 4 : 
 
UPLOAD screen appear 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Click ‘Browse’ to choose file 
and click ‘Upload’ to upload 

report. Student need to 
uploas full report (FULL 
TEXT) 

 
• File format SHOULD BE in 

.PDF 

 

• Click ‘UPLOAD’ to update the file 
that was successfully uploaded 

Document uploaded successfully. 
 

 Enter the required data: 

CONTENT :  

Published Version 

TYPE:  

Text 

DESCRIPTION :  
Nama Pelajar (No Matrik) 

VISIBLE TO:  

Anyone 

LANGUAGE :  

English @ Malay according to 
the main language used in the 
thesis 
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Step 5 : 
 
DETAILS screen appear 
 
Enter metadata: 
 

1) Title 
-    Enter titles in uppercase only the first letter 
-    Example : The level of readiness of vocational college students to face the 4.0 industrial revolution 

2) Abstract  
-    Only enter ONE language version according to the main language used in the thesis 

3) Thesis type  
-  Click “Bachelor” 

4) Thesis name 
-  Click “Bachelor Degree Project” 

5) Creators 
-  Enter a name according to the format provided 

 

 

 
 
 
 
 

Title ; 
Enter a title in capital letters only the 
first letter. 

 
Contoh 

The level of readiness of vocational 
college students to face the 4.0 
industrial revolution 

Abstract; 
Enter the abstract according to the 

main language used in the thesis 

Enter Student’s Name according to 

‘Family Name’,  
‘Given Name/Initials’ and  
‘Email’ 

 
Example 

Student’ Name : Muhammad 

Shamil Mat Sayuti 

Thesis Type; 

Click ‘Bachelor’ 

Thesis Name; 

Click ‘Bachelor 

Degree Project’ 

NOT REQUIRED to fill 

• Click ‘DETAIL’ to enter the 
metadata 
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Step 5 : (continued) 
 
Complete the metadata: 
 

6) Divisions 
-    Select Faculty and department 

7) Publication Details 
-    Status 
-    Date 
-    Date Type 
-    Institution 
-    Department 
-    Supervisor Name 

 

 
 
 
 

• Select the corrcet ‘Divisions’ according 

to the PROGRAM of study 

Enter the ‘Publication Details’ 

STATUS :  

Published 

DATE :  
Date the data is entered into the  platform 
EReport Repository 

DATE TYPE :  
Publication 

INSTITUTION :  
Universiti Tun Hussein Onn Malaysia  

DEPARTMENT :  
Enter the CORRECT department according to 
the PROGRAM of study (SAME as ‘Division’ 

Section) 

SUPERVISOR NAME : 

Enter Supervisor name 

NOT REQUIRED to fill 
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Step 6 : 
 

 

 

 
 

Click ‘Next’ for the next step 
after selecting the relevant 

‘Subject’ 
 

• Click ‘SUBJECTS’ to 
display subject info  

• Click ‘ADD’ to enter subject 

• Select ‘Subjects’ related to the 
thesis title  

• Student can choose MORE THAN 
One (1) relevant Subjects  
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Step 7 : 
 
Deposit record 
 

 
 

 
 
 

 

 

 
 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 
 

 

 

 

 

 

Click ‘Deposit Item Now’ to 

deposit record 

CHECK all the data (‘Type’, ‘Upload’, 
‘Details’ and ‘Subjects’) that have 

been entered is CORRECT 

Plese ensure student obtain an ITEM ID 
to be used by Supervisor for 

Review/Verification. 
 

The record is saved 
successfully if ‘Item has 

been deposited’ is 
displayed 
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FINISHED. THANK YOU 

 

Note : 

 

o This record will be in Review 
Mode where the Supervisor will 
need to verify and transfer the 
record to the Repository (Move 
to Repository).

 

o Once the process is complete, 

users can access the records 
through the Latest Edition 

search and Repository Search 
after the records have been 
indexed. 

 
o Depositors can still view saved 

records through the Manage 
deposit function.

 

Item ID for record that 

has been successfully 
saved 


